DOVER LODGE OF ELKS #184
282 DURHAM ROAD DOVER, NH 03820

RENTAL CONTRACT
Email: doverlounge@comcast.net Phone: (603) 742-9851

On the day of the booking, a 50% non-refundable Rental Deposit AND a refundable Security Deposit of
$100 are required to secure the date of the function. The facility will be available to you on the date booked for
a total of six (6) hours.

» If you wish to set-up/decorate for your function the night before (provided the facility is available), there
is an additional charge of $100.
» If you need or prefer to extend the rental hours of this contract, you will incur an additional charge of
$75 per hour.
» Bar Service is not included in the Facility Rental Fee. The fee charged for this service is determined
by the number of guests expected. Please see details below.
This and any other related information should be discussed with the Rental Agent prior to signing.
The Lodge will NOT be responsible for any equipment or personal property left unattended in the facility.

Facility Rental Fees:

MAIN HALL (Accommodates up to 300)

[] Dover #184 Member ~ $400 [] Non-Member ~ $625
Bar Service Fee
[ Up to 100 guests ~ $50 [ Over 100 guests ~ $100

THRESHER LOUNGE (Accommodates up to 75)
] Members ~ $150 [ ] Non-members ~ $275

Bar Service Fee
Up to 75 guests ~ $50

OUTDOOR PICNIC AREA
[ ] Members ~ $325 [ ] Non-members ~ $500

KITCHEN RENTAL
Members and Non-Members ~ $150

The Kitchen is rented separately at a charge of $150 ($50 refunded after inspection) payable at the time of the
booking. Kitchen use is limited to warming or keeping foods cold ONLY.

NO cooking will be allowed. All equipment needed for food prep and/or serving must be the property of the
Renter. The Lodge does not provide pots/pans, plates, utensils, trays, table linen etc. $50 will be refunded after
inspection, and at the discretion of the Rental Agent.
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DOVER LODGE OF ELKS #184
282 DURHAM ROAD DOVER, NH 03820

RENTAL CONTRACT
Email: doverlounge@comcast.net Phone: (603) 742-9851

Multiple Bookings:

Multiple bookings must be planned and will require separate contracts for each date. Please speak with the
Rental Agent regarding multiple bookings.

Proof of insurance is required!

Security Deposit:

All rentals are charged a $100 Security Deposit which may be refunded after an inspection of the rented facility
has been completed by the Rental Agent or a member of the BOD. The lodge reserves the right to request an
additional security deposit based on event capacity or special event conditions.

Your failure to comply with the terms of the Rental Contract will be reflected in the amount of security
deposit refunded. Failure to comply with the following may have a negative effect on that amount.

All trash, decorations, and tablecloths must be removed from tabletops. (Chairs and tables will be
taken down and put away following your event by a member of the Elks Lodge).

Decorations, Trash, etc.:

* The Rental Agent must approve all decorations prior to your event.

* Absolutely no tape, tacks, nails, or other like materials are to be used for decorations on the
walls. (Command Strips may be used)

* Absolutely no duct tape anywhere.

* No decorations are to be hung from the ceiling lights, sconces, or any fixture belonging to the Dover
Lodge of Elks #184.

* You may use the ceiling hooks designated for this purpose.

* Any damage done to the facility will be deducted from your deposit.

* Guests are prohibited from throwing confetti, rice, birdseed or similar materials on the premises.

« All trash must be removed and placed in the outside dumpster at the end of your function.

Alcohol Policy:

The Dover Lodge of Elks and its employees are responsible for the administration of the regulations of the
State of New Hampshire Liquor Commission. As a matter of policy - no alcoholic beverages may be brought
into the facility from any outside sources, and employees of the Dover Lodge of Elks #184 must dispense
all alcoholic beverages.

No alcoholic beverages may leave the confines of the building. No alcoholic beverages may be consumed
outside of the building unless such areas have been licensed for an event. No beverages may be brought into
the hall from outside without prior approval by the Bar Manager. NO exceptions.

We reserve the right to refuse alcohol service to any person or entire parties at any time.
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DOVER LODGE OF ELKS #184
282 DURHAM ROAD DOVER, NH 03820
RENTAL CONTRACT

Email: doverlounge@comcast.net Phone: (603) 742-9851

Any member sponsoring an event must sign this contract and by doing so, becomes equally responsible for
complying with all Lodge policies.

Member Name: Member #:

Member Signature:

Return this copy of your signed contract with the full balance due 45 days before your event. Any money
returned due to late cancellation is at the discretion of the Rental Agent. All deposits are nonrefundable. Any
check returned for non-payment will be assessed a $35 fee.

Event: Date: Time:

Name:
Address:

City, State, Zip:
Phone Number: Email:

Any special circumstances requested/approved by the Rental Agent:

Choices: [ Main Hall [ Thresher Lounge [ Picnic Area $
[] Kitchen Rental: ($50 refundable) ($150) $
$
$

Bar Service: [] 100 & under - $50 [] Over 100 - $100
Security Deposit: ($100 refundable)
Deposit Collected: $ Payment Type: [] Cash [ Credit Card [] Debit [] Check ] Cash

Credit Card Surcharge

If the Renter chooses to pay any portion of the deposit or final balance via credit card, a 3% surcharge will be
added to the total amount charged by the merchant. This fee covers credit card processing costs by the
merchant and will be clearly itemized on the invoice or receipt.

To avoid this surcharge, the Client may pay via debit card, check, or another approved payment method.

Final balance must be submitted 45 days prior to the rental date. If payment is not received by this date, you
risk the possibility of losing your rental booking and deposit. Personal checks will not be accepted after this
deadline ~ payments must be in cash or by cashier check - NO EXCEPTION. If renting the facility for an
event that will take place in less than 45 days - payments must be in cash or by cashier check only.

Renter Signature Date Rental Agent Signature Date

| have read and understand the information contained within this contract and agree to comply fully with the
policies stated.

Balance Due: $ (Balance must be paid 45 days prior to event) Date Paid:

Refundable Deposit: [ Approved [ Denied Amount Refunded: $ Date:
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